Filling Out the Parent PLUS Loan Change Form

Log into Student Forms £

You can access Student Forms by clicking Turn In Documents from the Financial Aid
Office card on LancerLink

1 Click on the Academic Year with
the Outstanding Form

Student Forms

Needs Action

Completed Actions

i My Docs 2026-2027 Parent PLUS Loan Chang...
Status: Collecting Documents

9 Activit @ Needs Action 1

- Y
@ Submitted 0

BB contactus

sion 22112
Accessibility Sta

2 Click on ">" to Expand the Parent
PLUS Loan Change Form task

e Needs Action Needs Student Action > 2026 - 2027 Parent PLUS Loan Ct

Completed Actions 2026 - 2027 Parent PLUS Loan (
3 My Docs

o .. > | Parent PLUS Loan Chang

- Activity

E Contact Us

1>
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https://calbaptist.studentforms.com/student/needsaction

Filling Out the Parent PLUS Loan Change Form

3 Click on Fill Out

‘ @Fill Out ’

4 Fill in your Phone Number and
LancerMail

Student Name

Award Year
2026/2027
Phone Number
(555) 555-5555 =

CBU Email

[ student@calbaptist.edu

=)

Program Type

@ Undergraduate - Main Campus
O Undergraduate - Aviation

O Undergraduate - Online

O Credential Only

S Select Which Program You Are In

Award Year
2026/2027
Phone Number
(555) 555-5555 (-]
CBU Email
student@calbaptistedu

Program Type

@ Undergraduate - Main Campus

O Undergraduate - Aviation
Undergraduate - Online
Credential Only

Version 22112.47958
Accessibilty Statement

fCBU
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Filling Out the Parent PLUS Loan Change Form

6 Click on Continue

7 Select Which Semester(s) To
Adjust

“hange Form

Which semester would you like to change your loan for?

(@ o @ Serine O summer )

Fall Semester Loan Change Request

Current Gross Loan Amount $
Current Loan Fee. $0

Current Net Loan Amount..

8 Optional: View Current Aid

Click the My Financial Aid link
to take you to your Financial Aid
Dashboard

1your current loan amount on|My Financial Aid [student logs in)

1 borrow and are responsible for repaying. Use the gross amount when reque:
jon deducts an origination fee from Federal Direct Loans before the funds are ¢

“ad ta vonr etiident arcanint after the lnan fee ic dediicted Reranice nf the In~

QCBU 30f10



Filling Out the Parent PLUS Loan Change Form

9

10

11

Click on Offer

Scroll Down to Your Loans

Here you can see what is cur-
rently accepted, you will need
this information for the loan
change form.

Financial Aid

Click Back to the Student Forms tab &

Enter the Current Gross Amount
for the Selected Term

In this example | am indicated
that | have already accepted
$25,186 of the Parent PLUS Loan
for the Fall Semester.

Gross Loan Amount: the total
loan the student has accepted
Net Loan Amount: the amount
that comes into CBU to help pay
your balance (Gross Loan - loan
fee that the Federal Government
takes out).

fACBU

Home Offer Financial Aid History Resc
() Student CBUID
-$15,000.00
Options to Pay Net Cost
Loans ® A
e 2026 sprngac7 Amount
550,
R 2,
rrrrr E 528 B
-$56,872.00
Additional Payment Options
2013:2026 Ellucian Company L. and is afflates. Al rights reserved
CHIT3LE! WUUIU yUU 1INT LU LHAIIEE yuul 1uai 1l
Spring [[J Summer
emester Loan Change Request
1t Gross Loan Amount............coevueee..r $| 25184 <
1 LOAN FEE....erereeeeccenrenessnsssennnes $ 1065
1t Net Loan Amount........cceeeveunneees $ 24121
equested Gross Loan Amount....$
4 0of 10


https://calbaptist.studentforms.com/student/needsaction/view/webform

Filling Out the Parent PLUS Loan Change Form

12 Enter the New Requested
Amount for the Selected Term

nt Gross Loan AMount................... $ 25186

In this example | am requestingto i icanree . $ 1065
decrease the Fall Subsidized loan

nt Net Loan Amount..........ccccoeeeerueees $ 24121
from $25,186 to $20,000 for the
Fa” semester Requested Gross Loan Amount....

Requested Loan Fee..........ueene.. $ 846

Requested Net Loan Amount......... $ 19154

fference in funds requested........... $ -4967
13  Complete these Steps for Each
Term
nt Gross Loan Amount...........ccccouee.... $| 25186
Nt LOAN FEE.....uereeereceeereeeeeeseeeesesnnene $ 1065

nt Net Loan Amount.

Requested Gross Loan Amount....$ Qod =

Requested Loan Fee........ccccoeeveureene $8

Requested Net Loan Amount......... $ 192

Cavamen in fiimde vamiiankad ¢ nnonn

14  Select an option

Notes:
« Changing your loan amount? You can find your current loan amount on My Financial Aid (student logs in)

« Grossloan amount: The total amount you borrow and are responsible for repaying. Use the gross amount when requestingaloan
change.

« Loanfee: The U.S. Department of Education deducts an origination fee from Federal Direct Loans before the funds are applied to
your student account.

« Net loan amount: The amount that is applied to your student account after the loan fee is deducted. Because of the loan fee, the
amount applied to your account will be less than the amount you borrow.

« Need to know how much you owe? View your Course & Fee Statement to see your current semester balance.

® | AGREE and understand that if | am requesting an increase in my Parent PLUS Loan and the credit check on the application has expired, the
US. Dept. of Education will run another credit check.
1DO NOT want to have my credit checked, and | am aware that if my credit check is expired, | will not qualify for additional loan amounts.

Version 2211247958
Accessibilty Statement
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Filling Out the Parent PLUS Loan Change Form

15 Click on Continue

will not qualify for additional loan amounts.

16 Add Notes for the Financial Aid
Ofﬁce Student Forms ol

ange Form

Give a brief overview of what you
are trying to change. Addiontnformaton frecssn)

[ Iwould like to reduce the parent PLUS Loan to $40,000 for the year| ]

By signing this form, | understand that my loan can only be increased up to my cost of attenda i aid received). | also understand that if
my loan has an endorser, the loan can only be increased up to the initially approved amount from the application.

Due to recent federal student loan changes under the One Big Beautiful Bill, some adjustment requests may no longer be permitted. For
more detailed information, please visit:

One Big Beautiful Bill Updates

Version22.112.47958
Accessibility Statement

17 Click on Continue

autiful Bill, some adjustment requests may no longer be permitted. For
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Filling Out the Parent PLUS Loan Change Form

18

19

20

1>

Review Form Before Submitting

Enter Password to E-Sign

Students: this is the numeric pin
that you set up when you first
made your Student Forms pro-
file.

Parents: This is the same pass-
word you use to log into Student
Forms.

Click on E-Sign

Student Infomation
Student ID

IStudent Name

IAward Year
2026/2027

[Phone Number

(555) 555-5555

ICBU Email
student@calbaptistedu

Program Type

0 Credential Only

vale

- E-Sign PIN
Forgot your E-Sign PIN? @

ooooo|

Optoutof E-Sign @

Optoutof E-Sign @ NO

NO

=
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Filling Out the Parent PLUS Loan Change Form

21 Click on OK

has been automatically uploaded into our system.

22 Return to The Homepage

Here you will see a message let-
t|ng you know that you need to
send a request to your parent to .
sign the form. - —
o 7 Gk e Reoest z Tostorm 7
h:‘ezﬂw n il out
23  Click on Request
Date Filled Out
09/03/2026

‘he E-Signature. This form
" button to the right and
igned form.

# Request ’

)
Q
o
=
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Filling Out the Parent PLUS Loan Change Form

24

25

26

1>

Select Add Parent

Enter in Parent's Information

If you parent already has a Stu-
dent Forms account you must
use the same email that they have
already used.

The system also looks for an ex-
act match for the name and date
of birth so be careful with hy-
phenated last names.

Wait for Parent to Complete Their
Signature

The Submit button will be grayed
out until the parent completed
their signature.

IMPORTANT: After your parent
signs the form you must log back
in and continue from here for it
to be submitted!

Please select a parent to request an E-Signature for the Parent PLUS Loan Change
Form. Parent(s) listed on the FAFSA and parents you have made a prior request to
will appear as an option.

Select...

Add Parent I

au FarenL

Parent's e-mail address .
mom@gmail.com

Confirm e-mail address .
mom@gmail.com

Parent's First Name

Mom
Parent’s Last Name [ Lancer| n ]
Parent's Date of Birth month/day/year ]

W Parent PLUS Loan Change Form

Please complete the formto change your Parent PLUS amount

By test

E “
2

......... Cancel Request

# EditRequest
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Filling Out the Parent PLUS Loan Change Form

27 Click on Submit...

[

28 Click on Finish

Don't miss this step!
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o
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